CALIFORNIA BPW EDUCATION FUND, Inc.
710 S. Main Street, Burbank, CA 91506
General Instructions to Applicant

Applications will be considered only for a single academic year.

Complete the following;


1.
Loan application including letters of reference and personal statement.

2.
Personal financial statement, including copy of most recently filed personal tax return, including all schedules and attachments.

Submit your application to the CBPWEF Board of Directors at the address above at least ninety (90) days prior to the anticipated start of your educational program.

All funds will be disbursed only to the instructional institution.  Uses of funds are limited to books, tuition, supplies and/or fees.  Living and travel expenses cannot be considered.

Loans are granted based upon availability of funds.  Preference will be given to basic education, such as undergraduate and vocational training. Mature and re-entry individuals will also be given preference.

After approval of your loan/scholarship, you will be advised by a member of the CBPWEF Board of the approved amount, disbursement pattern, authorized expenses and the repayment requirements.  It is your responsibility to notify the CBPWEF Treasurer of pertinent registration dates at your educational institution.   Prior to disbursement of funds, you will be required to sign a promissory note and you will be provided with the payment schedule.

Application for loan conversion to grant/scholarship may be granted if sufficient need is established.  It is the applicant’s responsibility to request such consideration.  Approved scholarship status will not be considered as official until course work is completed and passing grades per session (quarter, semester, trimester, etc.) are confirmed by the educational institution.   If the conditions of the scholarship are met, it is your responsibility to submit these documents to the CBPWEF Treasurer.  If scholarship status is awarded, two notes will be issued: one for the full approved amount and the second for the full approved amount less the scholarship portion.  If the scholarship conditions are met, only the note for the lesser amount will be retained.  The note for the full amount will be returned to you marked “cancelled”.

Applications for continued loans for further education will be require submission of updated data as follows: Loan Application, Personal Financial Statement, tax return and complete transcript. These applications should be submitted to the CBPWEF Board of Directors at the address listed above.

CALIFORNIA BPW EDUCATION FUND, INC.

LOAN APPLICATION

Please print or type, complete all items and date and sign the application. Mail to Sandy Thompson, Treasurer, California BPW Education Fund, Inc., 710 S. Main Street, Burbank, CA 91506with all of the required documentation.

1.
Name (Last, First)



SSN: 






2.
Address (Street, City and Zip): 








3.
Contact numbers and e-mail:

Home:

 




Business:





Cell:






E-mail:





4.
California Driver’s License No.: 




5.
Member of 



 BPW Local Organization for 
 years

Or related to Member:______________________


Relationship:_____________________________

6.
BPW Activities 










7,
Date of Birth: 


 
Place of Birth: 







  Mo     Day     Year

If other than U.S., proof of citizenship







must be attached.   Check here____

8.
Employment Experience: (Past five years – starting with current/most recent)


Employer:



Position:


Dates:
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9.
List all high school and post-high school programs and schools attended, beginning with most recent information.

School
Location

Dates

Study/Degree
GPA

10.      Indicate significant activities (school, community service, volunteer, civic,         
church or club membership & offices held.) Use attachment if necessary.
11.
Significant achievements, awards, and/or recognitions:

LOAN INFORMATION:

12a.
Requested loan amount


$






12b.
Educational Expenses Total (per year)
$








Tuition


$








Books



$






Supplies


$






Other (Please describe)
$





12c.
Amount Needed to Complete Program
$






12d.
Provide Registration Date(s) and amount(s) due:
13a.
When do you expect to begin repaying the loan? 





13b.
How much do you plan to repay per month? $
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14.
Name and address of instructional institution at which the loan will be used:
15.
If the name and mailing address of the Financial Aid Officer is different than above, please add here.
16.
Is the institution accredited?
Yes 

 No 



If yes, name the accrediting body 








17.
Have you been accepted?
Yes 

 No 

 Unknown



If Yes, please list Student Identification Number:____________________
18.
Proposed field or area of study? 








19.
Degree/career objective









20     Have you applied for other scholarships, loans or grants for the current 

academic year?










21.      If yes, please provide the name, amount, and approval status of each.

22.      PERSONAL STATEMENT/AUTOBIOGRAPHICAL ESSAY: On a separate  

attachment, write a brief essay (maximum one page) indicating the reason(s) why you wish to be considered for this loan and describe why you are pursuing your chosen course/area of study.
23.
AUTOBIOGRAPHICAL ESSAY: On another single sheet, submit information    which would assist the California BPW Education Fund, Inc. Board of Directors in their evaluation of your application.
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24.
REFERENCES:
Please indicate the two (2) letters of reference which you have requested.

Name




  Address







Name




  Address








Relative not living with you:


Name














Address













Telephone Number(s) 











Note: References must be sent directly to the California BPW Education Fund, Inc. See General Instructions for Applicant for mailing address. Please have your references include YOUR name, their names, address and telephone number. Relatives may not be used for references. References must be postmarked no later than the date your application is due (90 days prior to the registration deadline date)
25.
In addition to completing and submitting the attached PERSONAL FINANCIAL STATEMENT, please attach a copy of your most recently filed Income Tax return including all schedules and attachments.

RELEASE OF INFORMATION:

I hereby authorize the use of the information submitted by and for me to the California BPW Education Fund, Inc. and the Executive Committee of the California Federation BPW for the purpose of the consideration of my application. I certify that the statements submitted are true to the best of my knowledge, and acknowledge that falsification of any statements if cause for disqualification of my application.

Signature: 






 Date: 





